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One of India’s leading producers of fertilizers and industrial chemicals, 
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We are transforming our business through focus on Collaboration beyond boundaries, Relentless Focus on Results, Innovation, and unflinching commitment to deliverables and promises.

We are looking for individuals who enjoy working outside their comfort zone and are ready to accept challenges. We believe in achieving excellence in whatever we do. For this we provide a great degree of support through a combination of best of the systems & processes, employees’ capability building and their well-being.

We also place a considerable weightage to individuals who are proactive & self-motivated and have good inter-personal & social skills and have the ability to work in teams.

JOB DESCRIPTION

Designation: 
Manager/ Sr Manager


 Function: Materials (Procurement)
                   



Location: K1- Taloja



                       Sector: Manufacturing (K-1)
Purpose of the Job: Procurement
Overview/ Responsibilities:  As a < Manager/ Sr Manager >, you will be expected to:

	Job Purpose: 
· Summarizes the main points of the job description which may include key responsibilities, functions, and duties

· Job Purpose is the prime objective for which the Job holder is responsible for.  It is directly controlled by the Job holder

· Should contain 1 - 3 key points

	This Position is Responsible for Procurement activities – Consumables, tools, Hose, Fasteners , Belts, Chains & Couplings Valves for both K1 & K7/K8 plant as per requirement of the user
· Indigenization / Alternate vendor development 


	Key Accountabilities & Outcomes

	Key Accountability 
· Main areas of accountability / key goals of the Job. 

· Should contain five to Seven Key Accountabilities.

· Can be derived through Balanced Score Card Perspectives (Financial, Customer, Internal Process & Learning and Growth)
	Major Activities/ Tasks
· The tasks under Key Responsibility that the Job holder is supposed to perform to achieve the business goals

	COST EFFECTIVE PROCUREMENT OF MATERIAL
	· Evaluates cost and quality of items.

· To maintain uninterrupted flow of material to support the production function.

· To procure materials economically at a cost consistent with the quality and service required. However, generally all purchases may be attempted at the lowest cost.

· Cost Cutting through negotiation with suppliers.

· Standardizing and managing the evaluation of replacement items for obsolete parts and component acceptability.

· Reviewing the technical specifications for accuracy and completeness  



	IDENTIFYING THE CONSUMPTION PATTERN OF THE MATERIAL

	· Identify the Continuous consumption of material and enter for the Value or quantity contract with the vendors.

· Identifying the consumable items which are frequently consumed by the user and then enter for annual rate contract. 

	TIMELY PROCUREMENT

	· Checking of requisitions/purchase indents of the stock items and take action accordingly.

· Follow up of purchase orders for delivery in due time.

· Identify the critical spares and make the necessary provision for that i.e. Vendor development, minimize the lead time.

· Avoid the stock out situation for the stock items.

· Procurement of stock items as per the specification and avoid rejection.


	DEVELOPMENT OF RELIABLE AND ALTERNATE SOURCES OF SUPPLY 
	Develops and implements appropriate long and short term strategic and tactical initiatives in order to achieve specific buying, sourcing targets.



	CO-ORDINATION WITH PRODUCTION,  MAINTENANCE, FINANCE , QA/STORES 


	Co-ordination with vendors / CHA for import coordination with excise / custom 

	EHS AND STATUTORY COMPLIANCE
	· Percolating the need of EHSQ at the highest priority in whatever we do.

· To lead the establishment of Benchmark EHS practices in Engineering.

· Compliance to all statutory standards using live IMS documents.

	ESTABLISHMENT & SUSTENANCE OF TQM PRACTICES
	·   To lead & guide TQM practices (e.g. Problem solving, 5S, Benchmarking etc.)  in the dept. with help of Head TQM &/ or Unit Head.

	SELF AND SUBORDINATE DEVELOPMENT ON A CONTINUAL BASIS
	· To identify, plan and facilitate domain and managerial training to the individuals in order to develop the new skills.

· To lead the team in making customized domain training module to provide in-depth knowledge on Commercial function.


	Education Qualifications / Background
· State minimum qualification required by the Job Holder to work effectively on this position

	· B.E. – Mechanical (preferred with post-Graduation Diploma in Management )

	Relevant and Total Years of Experience 
· Mention years of experience required for the job

· Elaborate more of the relevance / type of the job experience required by the role

	· 5 -7 years of experience in all kinds of benchmark maintenance practice of Chemicals/ Fertilizers / Petrochemicals Plant.

	Technical/ Functional Expertise
· Stare minimum proficiency required on specific technical or functional skills required for the Job Role

	· Sound Technical Knowledge of Benchmark Commercial functions 

· Understanding process requirement

· Cost estimate of various input to final cost.

· Negotiation skill

· Knowledge in SAP systems, IMS

· Knowledge of Engineering Standards

· System orientation

· Planning before execution
· Knowledge on applicable statutory requirement.

· Knowledge & use of 7 QC tools is desirable.

	Behavioural Competencies (List only 3- 5 specific behavioural competencies)
· State behavioural competencies required to function effectively at this position

	· Excellent written & verbal communication skills

· Negotiation Skills 
· Customer Oriented

· Creativity & Innovation

· Strong interpersonal relationship development skills

· Multi tasking abilities

· Systematic and methodical

	Personality (List only 3- 5 specific personality characteristics)
· Write personal characteristics/ personality type that is suitable to work at this job level. 

	· Respect

· Integrity

· Non discrimination

· Excellence in whatever we do

· Well -being of others


